DALLAS COUNTY DENTAL SOCIETY
FACILITY RENTAL AGREEMENT
parias AND CONTRACT

COUNTY

DENIRE (Updated July 18, 2018)

SOCIETY

MEMBER RATES

To receive member rate, the individual booking the room must be a
DCDS member and be present at the event.
Key must be signed out by the DCDS member booking the room.

Entire Facility: Monday — Friday Saturday
Full Day: $400.00 Full Day: $600.00
Half Day/Evening: $250.00 Half Day/Evening: $300.00
(4 hours or less) (4 hours or less)

e Dr. D. Lamar Byrd Auditorium
e Dr. Paul P. Taylor Executive Board Room
e Dr. O. V. Cartwright Reception Hall

NON MEMBER/CORPORATE RATES

Entire Facility: Monday — Friday Saturday
Full Day: $1,000.00 Full Day: $1,200.00
Half Day/Evening: $500.00 Half Day/Evening: $600.00
(4 hours or less) (4 hours or less)

e Dr. D. Lamar Byrd Auditorium
e Dr. Paul P. Taylor Executive Board Room
e Dr. O. V. Cartwright Reception Hall

Dr. Paul P. Taylor Executive Board Room:  Full Day: $200.00  Half Day/Evening: $100.00
(4 hours or less)

The room rental rates for the Dr. D. Lamar Byrd Auditorium includes standard in-house audio/visual
equipment and classroom/theater seating. There will be an additional $100 charge if room seating
needs to be changed.

FACILITY RENTAL POLICIES

The following policies are set forth for rental of meeting space at the Dallas County Dental
Society (DCDS) and Group agrees to abide by these policies.

DCDS does not rent its facilities on an ongoing or recurring basis.

The facilities are not available on Sundays or legal holidays unless special arrangements are made.

Rental Procedure:

e All room rental fees must be submitted with signed Meeting Room Request Form and
Meeting Room Rental Agreement and Contract to reserve the meeting space.
o No access to the meeting space for set up the previous day without a rental fee.

Cancellations:

¢ No penalty if written notice is provided three weeks prior to meeting date. Cancellations of less
than three weeks will be accessed a 25% administrative fee. No refunds if cancellation is less
than one week from scheduled function.
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o Afull refund, less applicable cancellation fees, will be mailed to Group upon cancellation.

Loss of Key:
e $350.00 will be charged for the loss of the building key

Parking:
e Restricted parking weekdays during business hours of 7:30 a.m. - 5:00 p.m.
o Group agrees to inform guests to not park in neighboring lots during daytime meetings.
e Please provide a copy of enclosed map and parking instructions to all attendees.

Marketing:
¢ Please give name and phone number of Group contact (not DCDS) in marketing pieces.

Room Set-up for Auditorium:
e All fees include standard in-house AV and standard room set which consists of combination
classroom/theater set-up. Any change from standard set-up is an additional $100.00 charge.

Standard In-House Audio Visual Equipment:
The following in-house audio visual equipment is available at no additional cost with the room rental:
e Auditorium and board room are equipped with a built-in screen and marker board
e Auditorium has built-in sound system
e Standing podium with microphone (auditorium)
o Wireless lavaliere microphone (auditorium)
Additional In-House Audio Visual Equipment Rental:
e LCD Projector Rental Fee- $125.00/one (1) projector
$200.00/both projectors
o Group is responsible for the repair of any damage incurred to DCDS AV equipment while
in Group’s use.
o Group may bring their own AV equipment or order from an outside vendor. DCDS offers no
guarantee on compatibility of outside equipment.
e If additional AV equipment is required, group is responsible for arranging rental of equipment,
set-up and dismantling. Group must provide name of company that will be delivering
additional AV equipment.

Clean-up:

e Group is responsible for the cleanliness of meeting facility upon conclusion of event; a clean-
up fee of up to $300.00 will be assessed if meeting space is not returned to its original state.
Chairs and tables must be straightened and returned to original position.

No used materials or trash to be left in meeting rooms.

All used paper, plastic ware, bottles and cans must be placed in trash and recycling
receptacles.

Left-over food must be placed in trash receptacles or taken away.

DCDS will provide trash bags and receptacles.

Food:
o Group may order from an approved caterer list or may bring in food.
e A coffee pot is available (coffee not provided).

Miscellaneous:
e No smoking in or around rental facility
¢ No candles
¢ No alcohol
¢ In-house copies are available during DCDS business hours for $.20 per copy.
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